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This document has been reviewed against the National Minimum Standards for Regulated Childcare published by Welsh Government on 18 June 2026 and the Child Minding and Day Care (Wales) Regulations 2010 (as amended).
Purpose
Medication is administered only when necessary for a child’s health and in accordance with written parental permission, the medication instructions, staff competence and the child’s individual plan where required. The policy covers prescribed and non-prescribed medication.
Before medication is accepted
Parents/carers provide current written permission and sufficient information: child, medicine, purpose, dose, timing/frequency, last dose, route, storage, expiry and any side effects/precautions.
Prescribed medication is supplied in the original container/packaging with the pharmacy/prescribing label showing the child’s name and instructions, unless a lawful clinical arrangement requires otherwise.
Non-prescribed medication is considered only in accordance with NMS 11, insurer requirements and this policy. The setting does not routinely administer medicines merely for convenience.
Medication requiring technical or clinical knowledge is administered only by staff who have received suitable training/instruction specific to the child/medicine and are assessed as competent where appropriate.
Storage and access
At both Magor and The Dell, all medication is stored in the staff room, securely and away from children, and in accordance with manufacturer/pharmacy instructions. Only authorised staff may access medication. Where a child has an agreed self-administration plan, the medicine remains stored in the staff room and is made available under the agreed level of staff supervision.
Emergency medicines such as inhalers and adrenaline auto-injectors are kept in the staff room but positioned so that authorised staff can access them immediately. They accompany the child on outings and during evacuation and must never be stored in a way that delays emergency use.
Refrigerated medication is stored in an appropriate secure/controlled arrangement and temperatures monitored where required.
Expiry dates and stock/availability of critical emergency medication are monitored; parents are told promptly when replacement is needed.
Administration
Confirm the correct child, medicine, dose, route, time and written permission; check expiry and relevant last-dose information.
Follow the label/action plan/instructions exactly. A second staff check/witness is used where required by the individual plan, insurer, medicine risk assessment or setting procedure.
Record administration immediately: date/time, medicine, dose, route, reason (where appropriate), person administering/witness and any reaction/refusal/error.
Inform the parent/carer and obtain acknowledgement/signature of medication administration in the agreed record system.
If a child refuses, do not force medication. Record, inform the parent and seek medical advice/emergency assistance if the missed dose could create risk.
Self-administration
A child may self-administer where age, competence, medicine and risk assessment make this appropriate and the parent/health plan agrees. Medication remains stored in the staff room away from children and is brought to the child by an authorised member of staff for supervised/self-administration as agreed. Administration is recorded.
Emergency liquid paracetamol
If The Lil Rascals elects to hold/administer non-prescribed liquid paracetamol for a child who becomes unwell at the registered setting, it will do so only under the conditions in NMS Annex D, with the required parental permission/telephone confirmation and records, and never in a way that delays medical assessment. Where the setting has not elected to provide this arrangement, parents will be asked to collect the unwell child and medication will not be supplied by the club.
Errors and adverse reactions
A medication error, suspected overdose or adverse reaction is treated as a health incident: seek urgent clinical advice/999 where required, inform the parent, preserve relevant packaging/records, record the event and notify CIW if it meets the significant-event threshold. Safeguarding procedures apply if concerns arise about deliberate or unsafe medication practices.
Records and retention
Medication consent and administration records form part of the child’s regulated record. They are retained for at least the period required by NMS/Regulations (including at least three years after the child last attends where they form part of the individual child record), and longer where the organisation’s retention/insurance/legal schedule requires.
Regulatory and guidance references
NMS Standard 11: Medication and Annex D: liquid paracetamol guidance; Standard 10: Healthcare.
Child Minding and Day Care (Wales) Regulations 2010: health needs, use/storage of medicines and record keeping.
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